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I. O61we monoxeHus
1.1. Hacrosmee Ilomoxkenue o Mepax IO HEJIOIIYIIEHUIO  COCTABIICHMUS
HEO(DUIMATLHON OTYETHOCTH U UCIIOIb30BAHUS TIOMIENBHBIX JOKYMEHTOB (JaJee -
[Tonoxenne) B 'ocymapcTBeHHOM GrOMKETHOM YUPEXICHHH 3ApaBOOXpaHEHHS
Hmxeroponckoit o6nactu «'oponenkas 1enTpansHas parioHHas 6onpHUIAY (Hanee
- YupexaeHue) pa3paboTaHO B COOTBETCTBHH CO cTaThedl 13.3 DenepanbHOTO
3aKoHa ot 25 nexabps 2008 r. Ne 273-D3 “O npormBoaeticTBHM Koppyrimm”.
1.2, TlonoxeHne pernamMeHTHpyeT NOPANOK paGOThl € IOKYMEHTAMH npu
COCTABJICHUH OQUIMATBHOH OTYETHOCTH, C JOKYMEHTAMH, IPEICTABIAEMbIMHU
pabOTHUKAMM TpPH TPYLOYCTpOHCTBE (THGO B IIPOLECCE BHITONHEHMS UMM
JOTKHOCTHBIX ~ 00SI3aHHOCTEH), BEI3BABIIMMH OGOCHOBAHHBIE COMHEHHS B
IO/UIMHHOCTH ¥ TOCTOBEPHOCTH U3JIOXKEHHEIX B HHX CBEZICHWH, C JOKYMEHTaMH
MPE/CTABIAEMBIME  pabOTHUKAMH B TPOLIECCE DEANH3AlMH  eSTeIbHOCTH
Yupexmenus.
1.3. Tlonoxenwe ycraHaBmIUBaeT Nponenypy TMOATOTOBKM W HapaBIeHHA
3asBJICHUH B IIPABOOXPAHUTEIBHBIE OPIaHBl O COBEPLICHHOM IIPECTYILICHIH,
1.4. Hacrosee ITonosxenne o6s3aTensHO s IIPUMEHEHHS BCEMU pabOTHHUKAMH
YUPSKICHHA, HaXOISIIHECss B TPYAOBBIX OTHOLIEHHSIX, BHE 3aBHCHMOCTH OT
3aHMMaeMOM TOJDKHOCTH M BBIIIOJIHIEMBIX ()yHKITHH.
1.5. Hacrosmee TlomoxxeHue BCTymaeT B CHTYy ¢ MOMEHTA ero YTBEPKIEHUS |
OEUCTBYET O IIPUHSTHS HOBOTO.

II. OcHOBHEIE TOHATHS U TEPMUHEL

2.1. JIokyMeHT — MaTepuanbHbIH HOCHTEND ¢ 3a(UKCHPOBAHHON Ha HeM B JIF0GOM
(hopme uHbOpMalMel B BUIe TeKcTa, 3BYKO3AITHCH, M300pakeHus U (WiIM) HX
COCTaHMs, KOTOPbIH HMEET PEeKBU3HTHI, I03BOISIOLIUE €TI0 WACHTHDUIIUPOBATS, U
NIpCIHASHAaYeH M1 Iepeadd BO BPEMEHM U B IIPOCTPAHCTBE B IENSAX
OOLIECTBEHHOTO UCIIONB30BAHHS U XPAHEHHS.

2.2. OdunuanbHell TOKYMEHT — MUCBMEHHEIH aKT, BHITOTHEHHE Ha OyMaKkHOM
HOCHTeIIe, yOCTOBEPSIOMIIH KOHKPETHbIE (HaKThl B COOBITHS, KOTOPHIE BIEKYT 3a
HUCIIOJIBE3YIOIIMX ero JIUI[ OIPE/IeNIeHHbIe NOCIeCTBUA. ODHIMATBHEIN TOKYMEHT
JOJDKEH COIEPIKATE YCTAHOBIICHHEIE PEKBU3UTHI.

2.3. DOxzemMmiap — o0pasen TUPaXUPOBAHHOTO NOKYMEHTa, WICHTUYIHEIH
OpUT'HHAIY.

2.4. CratucTHYecKas OTYETHOCTh — CHCTEMAa KOJIMYECTBEHHBIX M KAYEeCTBEHHBIX
OKa3aTeNIeH, XapakTepU3HpPYIOIHUX paboTy yIpeKIeHHs 38 OTIPEJIeNIEHHBIN CPOK.
2.5. Bugpl npuMeHsIeMOi OTYeTHOCTH: '

- TOCYapCTBeHHASA W BEJIOMCTBEHHAS OTYETHOCTH - OTYETHOCTD, COCTABIISIEMas Ha
OCHOBE yTBEPXKAEHHBIX YHH(MUIHUPOBAHHEIX (OPM H B COOTBETICTBHH C
YTBEPXACHHBIMH HOPMATUBHBIMH JOKYMEHTAMHU,

© BHYTPEHHAA OTYCTHOCTD - pa3spabOTaHHBIE W YTBEPHKJCHHBIE ITIABHEIM BPAtuOM
Yupexenus 6nanku. O6s3aTeTbHBIMU PEKBU3HTAMY 5THX OTUETOR SBIISIOTCS:



HaNMCHOBAHNE OpraHU3aluy, Ha3BaHHe BH/Ia JOKYMEHTA, 1aTa U HOMEp IOKYMEHTA,
MECTO COCTaBIICHHMS, 3ar0JI0BOK IIOATEKCTY, MOMIIIHCE, Tpu¢ yTBepxaeHus (Ha
OTYETaX) WK PE3OJFOLHS TJIABHOTO Bpaya yIpexnenusa (Ha CIpaBKe OTYETHOrO
Xapakrtepa).

2.6. Ilon HenelicTRUTENEHBIME MOKYMEHTaMH CIIE/lYET TIOHUMATh:

2.6.1. IlomHOCTBIO H3rOTOBJICHHBIE (DUKTUBHBIE JOKYMEHTHI MK IIOIIMHHEIE
AOKYMEHTEL, B KOTOPBIC BHECEHB HM3MEHEHHS IyTeM MIOIAYHCTOK, MOITHCOK,
UCIIPABIICHUS WIIH YHUYTOXKEHUS YaCTH TEKCTA, BHECEHHUT B HUX JOMOTHUTEIEHBIX
AAHHBIX, IIPOCTABIEHHS OTTHCKA IIOINESIBHOTO IITAMIIA WM MEUaTH | T.11.

2.6.2. DaxTUYECKH SBISION[HECS HOATMHHBIMHA, HO CONEPKaIllie CBEICHUS, He
COOTBETCTBYIOIME NEHCTBUTENbHOCTH. OHUM COXPAHSIOT BHEIIHHE IIPH3HAKU |
PCKBU3HUTBI HaINeXalluX JOKYMEHTOB (HM3rOTaBIMBAIOTCS Ha O(UIUATEHOM
Grarke, ConepaT HAMMEHOBaHMe JOKHOCTEH 1 (haMMITHK THIT, YIIOMHOMOYeHHBIX
X TIONIACHIBAT), OJIHAKO BHECEHHBIE B HUX CBEICHHS (TexcT, MuppoBkIe NaHHELE)
SBIIAIOTCS ChanbCH(DUIINPOBAHHBIMH.

2.6.3. BelmaHHBIE ¢ HapyIeHuem YCTaHOBIEHHOIO INOPS/KA, T.€. B PE3YNbTATE
3/OYTIOTpeOIEHHsS  TOJDKHOCTHEIM  JTHI[OM CILy’)XeOHBIM  IOJIOKEHHEM M
COBCPILUCHUS MM XalaTHBIX IeHCTBUI IPH BELIAYE 3TOTO JOKYMEHTA.

2.7. Wcnons3oBaHue HeHeHCTBHTEIbHBIX AOKYMEHTOB 3aKJIFOYAeTCs B MX
HPEACTABICHAHN B Ka9€CTBE OCHOBaHMUI [JIsl TPYIOYCTPOMCTBA, A TAKKe IIPOBE/ICHHUS
NIOO0T0 U3 NeHCTBHIH, OTHECEHHBIX K KOMIIETEHI[UN YIPEXKIEHUS.

2.8. IlepconansHble mangmle - HeoOXomumast 1 paboTomaTens uHpOpMaIusa B
CBASH C YCTAHOBIICHMEM TPYIOBBIX OTHOIIEHMH M KACAFOIIASCS KOHKPETHOI'0
paboTHuKa. '

I1I. Topsinox mposepku AOKYMEHTOB Ha IOIIMHHOCTE U COCTABJICHUS
OHLHAIBHON OTYETHOCTH,

3.1. lomxHOCTHOE NMHII0, OTBETCTBEHHOE 34 COCTaBICHHE NOKYMEHTOB II0 CBOEMY
HAIIPABJICHHUIO ACATENBHOCTH, BEJIeT HENOCPeICTBEHHbII KOHTPOJIb U PeryIspHO
OCYIIECTBILICT IPOBEACHUE POBEPOK HA MPEAMET MOMIMHHOCTH JIOKYMEHTOB,
o0pasyromuxes y paboOTHUKOB YYpexIeHus, HaXOISIIUXCs Y HEro B MOpSIMOM
TOAYNHEHHH,

3.2. Ilpu nposenenuu IIPOBEPOK yHHUTHIBATE, YTO MOJIMHHOCTE YCTAHABIHBACTCS
MYTEM TPOBEPKH PEANBHOCTH MMEIOIINXCSA Y HOMKHOCTHbIX JUIl B COOTBETCTBUA
COCTABICHUS NOKYMEHTOB HaTaM OTPAXKEHUS B HIX oneparuii, HHbopMaIuy,
(GakToB u T.1.

3.3. Ilpu uTeHUH OKYMEHTOB, mocIe YCTaHOBJICHMS UX TIOIMHHOCTH, HEOOXOMUMO
HPOBCPATE NOKYMEHTBI 10 CYIIECTBY, TO €CTh C TOYKH 3PEHHs TOCTOBEPHOCTH,
3aKOHHOCTH OTPaXE€HHBIX B HUX XO3SHCTBEHHBIX onepanuy, HHbopManuy, hakrax
U T. [I.

3.4. MocroBepHocTs omeparmit, 3a(DUKCUPOBAHHEIX B AOKYMEHTax, IpPOBEpSAeTCs
H3Y9CHMEM OTHX ¥ B3aUMOCBSI3aHHBIX C HUMH JOKYMEHTOB, OIPOCOM
COOTBETCTBYFOLIMX NOIKHOCTHEIX JIHL, OCMOTPOM 06BEKTOB B HAType U T.1I.



3.5. 3aKOHHOCTE OTpaXKEHHBIX B AOKYMEHTaX OIepaluii yCTaHaBIUBAETCS IIyTeM
IIPOBEPKH UX COOTBETCTBHUS ACHCTBYIOIIEMY 32KOHOIAaTEIBECTRY.

3.6. Ilpw BBIIBICHHU (aKkTOB  WcHoNb30BaHUS [OMJIENBHBIX  TOKYMEHTOB
HEOOXOMUMO He3aMeTUTeNbHO IPOUH(POPMUPOBATE AUpeKTOpa Yupexnenus, a
TalOKe  TIPHHATE  COOTBETCTBYIOIIME Mepsl 10 HCIONYIIEHUIO COCTABIICHMS
HeOHUIIHATBHOH OTIETHOCTH 1 UCTIOIB30BAHMUS ITONNENBHEIX JOKYMEHTOB.

IV. letictBus paboTHHKOR [IPH BOSHUKHOBEHUH COMHEHHII B IIOITHHHOCTH
IIPEACTAaBICHHBIX JIOKYMEHTOB.

4.1. B ciyuae BosHmKHOBeHums OOOCHOBAHHBIX COMHEHH B TIOIJIMHHOCTH
HPENCTABICHHBIX JIOKYMEHTOB (IUILIOMOB, YAOCTOBEPEHUH, CepTHOUKATOB) W
AOCTOBEPHOCTH COAEpPIKAIUEHCs] B HHX HH(OPMaLiK paboTHHKN YUPEeXIeHHS,
OCYIIECTBIOIIME HEMOCPEICTREHHYO 00paboTKy u yuer KOPPECIOHIEHIIUN JTHH0
[IPaBOBYIO OSKCIIEPTH3Y, OO0S3aHbI UpeIPUHIMATE Mephl, HaIpaBleHHBIE Ha
YCTPaHEHHE BO3SHUKINNUX COMHEHUH U 3 OJIY9IeHHE NOIONHATENbHEIX CBECHHI.

4.2. TIpu BOZHUKHOBeHHH Y PabOTHHUKA yuYpekIeHHus cOMHEHHMI B MTOJIMHHOCTH
AOKYMEHTa, OH 0043aH He3aMeIlIHTelLHO CoOOImIUTE (B BuIe ciyxedHoi
(moKmanHoOM) 3amucku) o6 sTom I7IABHOMY  Bpady yYPexACHWs! I NPUHATHS
AAIbHEHIIEr0 pemieHuss ¢ Iefbo NIPOBEPKH  MOJNTMHHOCTH  MOCTYITHBIINX
AOKYMEHTOB OT paboTHHKA MpH TPYI0YCTPOKCTBeE.

4.3. PaboTHWK, OTBeTCTBEHHLIH 34 [IPOBCPKY IOINIHHHOCTH IOKYMEHTOB IpH
TPYNOYCTPOMCTBE, CHUMAET KOMTHH C [IPENOCTABIECHHBIX JOKYMEHTOB (UIIIoMa 06
00pa30BaHUH U MHBIX MIOKYMEHTOB) U POBOUT MEPBHYHEIL BU3YaJILHEIN aHaIK3.

4.4. Ceenenus o6 o0pasoBanun paGoTHHKA [IPHPAaBHUBAIOTCS K IE€PCOHANLHBIM
AanHbIM. CormacHo 1. 3 cr. 86 TK P®D (aHanoruynas HOpMa COIEPKHUTCS TaKKe B
mrl m2 cer. 10 DenepansHOro 3akoHa oOT 27.07.2006 r. Ne 152-®3 “O
TICPCOHANEHBIX IAHHBIX ") BCE [IEPCOHANBHbIE IAHHETe pabotauka ciemyer IIOJTy4aTh
OT Hero camoro. Ecau mepcoHanbHble manmiie paboTHHKa BO3MOXKHO IIOJIyYUTh
TOTIBKO y TPETheH CTOPOHBI, TO PabOTHHK NOJLKEeH OBITE yBemomien o6 3ToM
34PAHEE, U OT HETO JOIDKHO GBITH IOyUeHO THCEMEHHOR cornacue.

4.5. PaGOTHHK, OTBeTCTBeHHLIH 34 MPOBEPKY TMOJUIMHHOCTH JOKYMEHTOR pu
TPYAOYCTPOHCTBE, 06si3aH cOOBIIUTE paboTHuKY, [IPENOCTaBUBIIEMY ITOKYMEHT,
BEI3BIBAIOINIUK COMHEHHE B ero NOAJIMHHOCTH, O ILeNd, MNpeInoaraeMeix
HCTOYHHKAX U CrIocobax mosyyerus IICPCOHANIBHBIX TaHHEIX, a TAKXKe O XapakTepe
1 IIOCTIE/ICTBUSX OTKa3a pabOTHUKA aTh MHCHMEHHOe COITacHe Ha MX IOJy4eHHe,

4.6. Tlocne opopMITeHHs cormacus paboTHHKa Ha [IOTTy4€HHUE IE€PCOHATBHBIX
HGHHBIX, B COOTBETCTBHHM C 3aKOHONATEIbCTROM PO, 8 cryyae npunsTis riasapm
BPadOM pelIeHHs O HalpaBiIeHUH 3alpoca B MHCTAHIMUIO, BBIIABIIYIO JIOKYMEHT,
BEI3BIBAIOLIMN COMHEHHE B ero TNIOATMHHOCTH, NaHHOE pelleHHe IOBOTHTCS bi (o)
PYKOBOZHUTENIS HHCTAHIIMH, ITPEeIOCTABHBINEro AOKYMEHT, U HaIIPaBJIETCS 3aIpoC B
aZIpeC 3TOH MHCTAHLINH.

4.6. 3anpoc B uHCTaHIMIO, BBRINABIIYIO NOKYMEHT, BBI3BIBAIONIHH COMHEHMUS B ero
TIONIMHHOCTH, ~ DETHCTPUpYETCs B Kypnane perucrpanuu 3alpoOCOB  Ha



HOATBEPKICHHE MOMIUHHOCTH JOKYMEHTOB C YKa3aHHEM MOCTEAYIOIEro OTBETa.
KypHan perucrpanuu 3anmpocoB Bemercs u XpaHUTCSI B OT/eNe KaapoB Yy
OTBETCTBEHHOTO JIMIA 32 IPOTHBO/EHCTBHE KOPPYIIMY B YUpesk 1eHHH.

4.7. B clydae mONyYeHHS MOMOKUTEILHOO OTBETA (yKa3aHHS B JOKyMEHTe
MHQOPMAlMM  HECOOTBETCTBYIOIIEH /IeHCTBUTENIBHOCTH  HITH IOKyMEHT He
BBIIABAJICS NTAHHOM MHCTAHIMEH U JIp.) IIIABHEIMA Bpay, CO BMECTO C OTBETCTBEHHEIM
JIATIOM OT[IeIa KapoB YUPEKIEHUs PacCMATPHBAET NPEICTABICHHEIE JOKYMEHTEI
¥ IIPUHUMACT PCIICHHE O HANPABICHHM 3asBIEHHs O IPH3HAKAX COBEPLICHHOTO
[IPECTYIIICHUST B TPaBOOXPAHUTENBHBIE OPraHbl B HOPSIIKE, IPESYyCMOTPEHHOM
ITosoxxeHHEM 0 COTpYIHHYECTBE ¢ IPaBOOXPaHUTEIEHBIME OPTaHAMH.

4.7. CnywxeGHble (NOKTaIHBIE) 3aMUCKM U TPUIOKCHHBIE K HHUM MaTepHalsl
TICPENIAIOTCA  JIMLY, OTBETCTBEHHOMY 34 IIPOTHBOLEHCTBHE KOPPYIILIUK  [IJIs
O(QOPMIIEHHS 3asIBICHNS B IPABOOXPAHUTETHHBIE OpTaHEL.

4.8. IlpencraBineHHBle B yupexnueHde HeneliCTBUTENBHEIE OOKYMEHTBI WA HX
KOIIMK  HE TIOMIEKAT BO3BPATY B CBA3H C HX BO3MOXKHON BBIEMKOM
IPaBOOXPAHUTEIILHBIMU OPraHaMK U TIOCIEAYIOIIMM ITPH3HAHHEM BeIleCTBEHHBIM
J0Ka3aTeIbCTBAMH.

V. IloaroroBka u HanpasieHue B [IPaBOOXPAHUTEIBHEIE OPIaHbl
3asIBJICHUH O COBEPIUEHHH TIPECTYIIISHHS

5.1. Ha ocHOBaHWH yKa3aHHS TJIaBHOTO Bpa4a YUpeKIeHHs JIHUI0, OTBETCTBEHHOE
38 TPOTHBOJNGHCTBUE KOPPYILMH, B TEYEHHE 5 IHEH TIOTOBHT 3asIBJICHUS H
TIpUaraeMble K HHM MaTepuansl, KOTOpble B mopsigke cr. 141 VIIK P®
HalpaB/IAIOTCS. B NPaBOOXPAHUTENLHBIE OPraHbl 3a MIOANHCHI0 TNIABHOIO Bpaua
Yupexnernus.

5.2. 3asBleHHEC B IPABOOXPaHHUTETHLHBIE OpraHbl O IPU3HAKAX COBEPIIEHHOTO
IPECTYIUICHUS (IIPEIOCTABICHUS ITOMIEIBHBIX JIOKYMCHTOB) PETUCTPHpYyeTCs B
Kypuane perucrpauum szasBienuit B [IPAaBOOXPAaHUTENBHEIE OpPradsl o
COBCPIICHHOM NPECTYMICHHH C YKa3aHHEM B MOCHEIYIOL[EM pemennd. XKypran
PETUCTpallil  3asiBNCHUM BENETCS M XPAaHWTCS y JIHIA, OTBETCTBEHHOTO 34
IPOTUBOACHCTBHE KOPPYILUH B YUPEKICHUH,

5.3. Ilpu nocTymieHuy B yupexmeHne MOCTAHOBICHIS 00 oTKaze B BO3OyXIeHHH
YTOIIOBHOIO Jesa JIMIO, BBIHECEHHOTO B Topsamke 4. 1 cr. 148 VIIK PO,
OTBEICTBCHHOE 32 NPOTHBOAEHCTBHE KOPPYIIIMH, COIIACOBBIBAET ¢ TIIABHEIM
BpadoM  1L€1ecOO0pasHOCTh  JANbHEHIIEr0  06)KaTOBAHKS YKa3aHHOTO
IIOCTaHOBJICHHS.

VI. OTBeTcTBEHHOCTD.

6.1. B yapesxnenun 3ampereno uemons3osats HCYTBEP)KICHHEIE (DOPMBI OTUETOR,
00 OTYETEI, ComepIKaIIHe HE/I0CTOBEPHYI0 MH(OpMaNUIo. B ciydae BhIsBIeHHS
JQHHBIX (aKTOB, PaGOTHUKH IIPUBIIEKAIOTCS K JUCLMILUTHHAPHON OTBETCTBEHHOCTH.
6.2. Ilpu obuapyskeHun cocrapnenus HEODULHABHON OTYETHOCTH JOKHOCTHELE
LA, PAbOTHUKU VUPEKNEHHS, B YbM IONHOMOYHS B COOTBETCTBHH C
AOJDKHOCTHBIMH ~ OOSI3aHHOCTAMHM ~ BXOJUT MOAIOTOBKA,  COCTaBIIEHWE,



UPEACTAaBICHHe W HAIPAaBICHHWE  OTYETHOCTH, HECYT  II€PCOHAIBHYIO
OTBETCTBEHHOCTH 32 COCTABJICHHE HEO(DUIHATEHON OTYETHOCTH M HCIIOIB30BAHMS
MOJJIENIBHBIX JJOKYMEHTOB.

VII. 3akimrounTesibHbIe TTOTOKEHNS

7.1. Hacrosunee TlonokeHne momnexuT o6s3aTeNbHOMY OIYOGIMKOBAHHIO HA
OQUIHATBHOM CaliTe yupexaeHns B ceTH MHTepHer.



